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Email Setup for Mozilla Thunderbird

This document provides step-by-step instructions on
how to set up your email account within Mozilla Thunderbird.
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1) If you haven’t set up an email account within Thunderbird, it will bring up the
Account Wizard screen upon opening. Otherwise go to ToolsAccount Settings and then
click the “Add Account” button. Select “Email Account” and click “Next”.

2) Enter your full name and email address into the boxes provided. Click “Next”.
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3) Select “POP” and enter your incoming and outgoing mail servers. The value for
“Incoming Server” will be given to you by ArrowQuick Solutions. The “Outgoing
Server” is based on your Internet service provider (ISP). Please check with the company
that provides your Internet service for the information to use in this field. Then click
“Next”.

4) Enter the user name for your email account. Your user name will be your entire email
address. Click “Next”.
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5) Enter a name that you wish this email account to be referred as on your machine (e.g.
“Work”).

6) Verify all of the information and click Finish.
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7) Click the “Get Mail” button to retrieve your messages.


